Here's how to black a tape:

HOW TO BLACK TAPE FOR INSERT EDITING
(Do not BLACK a tape if you are going to ASSEMBLE edit.)



You should not assemble edit in this class.

1.
Make sure you have a record button in tape by turning it upside down and checking for red button.

2.
Rewind tape all the way.

3.
Punch PLAY AND RECORD at the same time.

4.
Let tape roll in REAL TIME (20 minute tapes takes 20 minutes to Black).  Never punch PLAY & RECORD in the middle of a tape to black it.

5.
After blacking a tape, never punch ASSEMBLE EDIT OR PLAY/RECORD again, or your control track will be broken...(Video CANNOT be INSERT EDITED over a broken control track).

A.
Assemble Edit or PLAY/RECORD lays a control track, video, audio channels 1 & 2 down together.  They cannot be separated in this mode.

6.
Continue to edit on your BLACKED tape in INSERT Mode only.

A.
The INSERT mode adds video, channel 1 or/and channel 2 audio together or separately depending on your choice.

B.
NOTE:  The INSERT mode does not add Control Track.
The control track can be broken in the middle of a tape.  What does a broken control track look like?  The videotape will show SNOW.  


How does the control track get broken?

1) The operator may, in the insert edit mode, hit pause on the record machine instead of an end edit on the edit control panel. 

2) The operator may be blacking a tape and hit the stop button on the record machine.

3) The operator may be using the assemble edit mode and simply hit END edit and the control track will be broken.

Here's how to tell if control track is broken .   

A.
To tell if your control track is continuous, watch your minute/second counter while playing tape.

B.
If Second Counter is not counting (i.e. stops or stutters), then control track is not continuous.

C.
If this condition exists, RE-BLACK tape using "HOW TO BLACK TAPE" procedure.

6.
Continue to edit in the INSERT MODE only.  The INSERT Mode adds video, Ch. 1 audio and Ch. 2 audio separately or together.  The INSERT Mode does not add control track.

8.  Now that we have a blacked tape and the script is ready, we need to cut our audio for the project. 

9.  Now set your mic levels.  Go to the audio mixer to set your levels.  Notice there is a master pot and a mic pot.  Set your levels based on the VU reading on the record machine, NOT the levels shown on the audio mixer.  To check your level on the record machine without activating the record mode, the record machine should be stopped.  Then press the RECORD button only to check your levels.  Always adjust your audio levels using the mixer if there is one and the record machine if not.  ALWAYS make sure the TV monitors are turned down before you begin recording or you will have audio feedback.  Now with the levels set, press PLAY and RECORD on the right machine.  Wait thirty seconds then give a 3-2-1 countdown and begin reading your script.  NOTE:  IF the counters are not moving then you are not recording.

10. Once you have completed recording the audio, go back and check to make sure everything is recorded properly.  To play back simply stop the tape, rewind the tape using the shuttle and Press play. (Don't forget to turn the monitor back up).  If everything sounds good, then rewind to start of audio, stop machine and eject tape.

11.  Insert master tape into right machine to begin the editing process.  Remember you are doing insert edits ONLY on your master tape.  

12.  Place countdown leader in left hand machine. Press play. Shuttle to spot on tape where the 10 appears.  Press pause.  Reset your left counter to 0000.  NOW, press entry in.  Remember you must always have a 5 second pre-roll of video before you can edit.

13.  Now find the spot on your master tape where you want to begin editing.  Remember you must always have 5 seconds of pre-roll video before an edit.  Press play then pause. NOW, press entry in.  NOTE:  The machines will not edit unless they are in play and pause.  

14.  With both machines in play/pause, you are ready to set your edit mode.  Press V.  By pressing V, you are telling the edit machine to edit video only.  

15.  Press the auto edit button.  When the 2 disappears and several seconds of black have passed, end the edit by Pressing End.  Eject the countdown tape.

16.  Where is the one on the countdown?  There is no (1) because we need one second of black after 2 disappears on the countdown.  First video will appear one second after the two on the countdown disappears.  First audio will be laid down 2 seconds after the 2 on the countdown disappears.   

17. WE ALWAYS LAY DOWN ALL OF OUR AUDIO ON OUR TAPE BEFORE WE LAY DOWN VIDEO, WITH THE EXCEPTION OF LAYING DOWN AUDIO AND VIDEO WHEN EDITING A SOUNDBITE.

18. To lay down audio,  Insert your audio tape into the left hand machine.  Shuttle to the start of your first audio.  Press pause.  Reset counter.  Set entry in.

19. Shuttle to two seconds after the 2 on the countdown disappears on your master tape. Press pause. Reset counter. Set entry in. 

20. 
To Edit - place input select switch in right machine to DUB position.

21.  Set edit mode to the audio channel you want to record to. Ie.   A1 or A2. 

22. Use the audio mixer to set levels or the recorder audio on the record machine.  Set your levels while you preview the edit.  To preview the edit, Press the preview edit button.  REMEMBER RECORD YOUR AUDIO ON CHANNEL 2 AND NAT SOUND AUDIO ON CHANNEL ONE.    

23. Press the auto edit button.  When the edit is completed end the edit.  Press end.  Do NOT press pause on the edit control or on the right tape machine.

24.  To edit a soundbite, Use V and A1 on the edit mode, Find the location of your edits, Press play/pause, reset counters, press entry in, preview edit, then auto edit.

After laying down a bite, don't forget to take the V off of the edit mode.

25.  After each edit, REMEMBER TO CHECK YOUR EDIT FOR SOUND QUALITY.

26.  Once audio is laid, you should go back to the beginning of your story or commercial to begin laying down your video.

27.  The first thing you should do is switch your edit mode to V.

28.  Now go (1) second past the 2 on the countdown to begin laying down your video on your master tape.  Once this spot is found, press pause, reset your counter, press entry in, then preview edit, if the edit is good press auto edit.  

29.  Press stop when video you want is laid down.  Remember no static shot should last more than 5 seconds, shots with action in them may last longer. 

30.  Now you are ready to edit video to video.  Remember the next edit video should be insert to video.  Video on the record side should be back up 5 frames from the point where the edit is suppose to be performed.  Video on the play side should be five frames into the video that you want to edit.  And, as always, press pause, reset counter, entry in, preview then auto edit.  This process will continue until the editing is completed for the story or package.  

31. NOTE: Most of the time you do not want to edit b-roll video over the top of your sound bites.  To keep this from happening, the edit control has what is known as an entry out button..  You set up entry out points based upon where you want the video to end.  

32.  Remember....to avoid black frames you should always edit video to video.   If you set an entry in point or an entry out point on the right machine and you see black on the monitor you will get a black frame in the edit. 

33.  Alway check each edit after it is finished.    

